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IHonoxxenue
00 opranu3anuu padoTsl 0 PACCMOTPEHUIO 00PAIIEHUI TPAXKIAH U IOPUINYECKUX JIHIT

O01mme moJIoKeHus

1. Ilonoxenue o0 opraHuzanuu paboOThl O PACCMOTPEHMIO OOpallleHUuil TrpaxkaaH u
ropuandeckux il (nanee — [lonoxxenue) pa3paboTaHo B LIEISIX HOBBIILIEHHUS KaUeCTBa UCIOIHEHUS
U JIOCTYITHOCTU PE3YyJbTAaTOB PACCMOTPEHMsI 0OpaIleHUH Ipa)/laH U IOPUIUUYECKUX JIMILI, CO3/1aHUs
KOM(OPTHBIX yCIOBUH M yYaCTHUKOB OTHOUICHWH, BO3HUKAIONMX NPU PACCMOTPEHUHU
oOpamieHnii TpaXkIaH ¥ IOPUINYECKUX JIUI, ¥ ONpPEIeINsieT CPOKH U TOCIEe0BATEIBHOCTD ISHCTBUIA
MyHUIMIIaIbHOTO aBTOHOMHOTO 0011e00pa30BaTEIHLHOTO YUpEKACHUS «Cpenuss
obmieoOpa3zoBarenbHas mkoia Ne 22 ¢ yrinyOleHHbIM U3yU4e€HUEM OTJICIbHBIX IPEIMETOBY (Janee —
VYupexxaeHue) 1o pacCMOTPEHHIO OOpallleHUil rpaxiaH M IOPUANYECKUX JIML, a TaKXKe MOPSAIOoK
B3aUMOJICHCTBUS YupexieHus ¢ YrpaBieHueM oOpa3zoBaHus KameHCK-YpaabCKOro ropojckoro
okpyra CBep10BCKOM obsacTu (fanee — YnpanieHue o0pa3oBaHus) U JPyTUMH OpraHu3alusIMu U
BEJJOMCTBAMH IIPH PACCMOTPEHUH OOpaIIeHUI rpaXkAaH U IOPUANYECKUX JIULL.

2. PaccmoTpenue oOpalieHuid rpakaad U FOpUINYECKUX JIUL] OCYILECTBISETCS Y UpeKIeHUEM
B COOTBETCTBUHU C:

o Koncturynueni Poccniickoit denepanuu;

e ®enepanibHBIM 3akOHOM OT 29.12.2012 Ne 273-03 «O6 obpa3oBanuu B Poccuiickoii
Denepauuny;

o ®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHuUs

e o0Opamenuit rpaxknan Poccuiickoit @enepammmy;

o ®enepanibHbIM 3aKOHOM OT 27.07.2006 Ne 149-03 «O06 undpopmarumy,

e UH(OPMALIMOHHBIX TEXHOJIOTHAX U O 3alUTe UHPOPMALIUNY;

o OenepanbabiM 3aK0OHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX Y,

» HactossuM [lonoxennem.

3. B umensx mnoiydeHus AOKYMEHTOB, HH(pOpMAIMH, HEOOXOAMMBIX IJSi PAaCCMOTPEHHUS
oOpalieHuil TpakIaH U IOPUIHMUECKUX JIMII, TEXHOJIOTUYECKOro 00ecredeHns IPOBEPKU CBEACHUM
VYupexx7eHne OCYIIECTBISIET B3aUMOACHUCTBHE C  YIpaBieHHEM OOpa3oBaHHs, JIPYTHMHU
OpraHM3alMsIMH, OpraHaMl MECTHOT'O CaMOYTIPaBJICHMSL.

4. Pe3ynpTaToM paccCMOTpeHHsl OOpallleHHi TpaxJaH W IOPUIUYECKUX JIMIl SBIISIOTCS
HampaBJIeHWE THUCHbMEHHBIX M  MPEAOCTaBICHHE YCTHBIX OTBETOB B  YCTAHOBJIEHHBIX
3aKoHoarenbcTBOM Poccuiickoit denepanuu ciryqasx.

5. Paccmotrpenuto mojuiexar oOpamieHuss BceX TpaxkaadH Poccmiickoit ®denepanuu u
IOPUANYECKUX JIML, a TaKK€ MHOCTPAHHBIX T'PAXKAAH W JIMIl 0€3 IpaXkIaHCTBa, 3a MCKIIOUYEHHEM
CIy4aeB, YCTAHOBJICHHBIX MEXKIyHapoOHbIM JnoroBopoM Poccuiickon Denepanuu  wiu
(benepanbHBIM 3aKOHOM.




6. CBeneHus 0 MECTe HaXOXKJIeHUs YUpexkaeHus, rpaduke ero padboTel, TenedoHax U aapecax
ANEKTPOHHOW TMOYTHI JOJKHOCTHBIX JIUI[ YTpaBlieHHUs OOpa3oBaHMs, JOKHOCTHBIX JIMII
VYupexnenus, cekperapuara, TeinedoHaX M aapecax dJIEKTPOHHOW IOYTHl aJMUHHUCTPALUU
pa3MeniaroTcsl Ha oduuMambHOM caiiTe YupekIeHus, OoQHUIHAIbHBIX CTPAaHMUIAX YUPEXKIEHUS B
COLIMAJIBHBIX CETSIX, Ha MH(POPMALMOHHOM CTEHAE YupexaeHus. J[ONMOIHUTENbHO pa3MeniaeTcs
uHpopManus o cnoco0ax HapaBICHUs OOpaIICHUs:

e JIMYHBIN IIPUEM;

e Iloura Poccuu;

e DJIGKTPOHHAS [10YTA;

e (hakc;

e TeedoH;

e ®I'MIC "Enunblii TOpTAJI TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (yHKINI)";

o AUC «O0bpazoBanuey.

Opranusanus 1eJI0NPoOU3BOACTBA

7. Oprauzamnust pabOTBl ¢ NHChbMaMH M YCTHBIMH OOpamleHWsIMH TpaKJ1aH JOJDKHA
obecrieynBaTh  HEOOXOJUMbIE  YCIOBUS Ul OCYLIECTBICHMS  HIPEAOCTaBIEHHOIO U
rapaHTupoBaHHoro rpaxnaaHam Kouctutynueit P® mnpaBa oOpamarbcs ¢ HpeIOKEHUSIMH,
3asBJICHUSIMHU U ’Kal00aMu B MUCbMEHHOH U yCTHOU (opme.

8. OTBETCTBEHHOCTh 3a OpPraHM3aLMI0 U COCTOSIHME [EJOINPOM3BOJACTBA 0 IUCbMaM H
YCTHBIM OOpAIeHUSM TPaKJaH BO3JIaraeTcsi Ha PyKOBOIUTEIS Y UpExKICHUS.

9. Jlemompou3BOACTBO IO OOpallleHUsIM TpakJaH BEACTCS OTAEIbHO OT APYIMX BHUIOB
JIEJIONPOU3BOJICTBA U OCYIIECTBIISIETCS] CEKPETapeM Y upeKIeHHUSI.

10. TlpunsiTHe pemieHUss MO PACCMOTPEHUIO MHCEM M YCTHBIX OOpallleHud TrpaxkiaH
OCYILIECTBIISIETCS] PYKOBOJUTEIEM Y UPEKACHHUS.

11. HemocpencTBeHHOE HCIOJHEHHE TMOPYYEHHH MO MHCbMaM M YCTHBIM OOpaIleHUsM
rpakJiaH OCYIIECTBIISIETCS OTBETCTBEHHBIMU PAOOTHUKAMH Y UPEKICHHUS.

IIpuem n perucTpanusi NMCbMEHHbBIX 00pAICHUI T'PAMKIAAH M IOPHIMYCCKUX JIHI]

12. Bce mnocrynatomue B YupexacHHE OOpalieHuss TPaXKIaH W IOPUIUYECKUX JIHI]
MPUHUMAIOTCSI M PETUCTPUPYIOTCA B JIEHb WX IMOCTYIUIEHUS CEKpeTapeM YUpexIeHHs B
COOTBETCTBHUH C JOJKHOCTHBIMU 00SI3aHHOCTSIMHU.

13. Konuu A0KyMEHTOB, MOCTymarouue ¢ oOpalleHueM (Hampumep, KONMHUHA aTTecTaToB,
JUIJIOMOB, TPYIOBBIX KHIXKEK W Jp.), MPUKPEIUIAIOTCS K TeKcTy oOpameHus. I[lomyueHHble
MOJUIMHHUKY JOKYMEHTOB, LIEHHBbIE Oymard BO3BpallalOTCA rpaxaaHaMm. [Ipu CHATHHM KONMHU
CEKpETaphb CTABUT HA HEH 3aBEPUTEIbHYIO HA/IIIUCH.

14. OOpamieHuss TpakJaH, KONUM OTBETOB HAa HUX M JOKYMEHTBI, CBS3aHHBIE C HX
paszpelieHueM, GOpMHUPYIOTCS B JieJla B COOTBETCTBUH C YTBEPKACHHON HOMEHKIIATYPOH.

15. IloctynuBiine nmuchbMa IpakJlaH PETUCTPUPYIOTCS CEKPETApEM YUPEKJEHHs B )KypHaJIe
yuera (nmpuioxenue 1).

PerucrpanuonHbiil (BXOIALINI) HOMEP MUChMa COCTOUT U3 MOPSAIKOBOTO HOMEpA MHIEKCa
Jien1a 10 HOMEHKJIaType MOCTYNUBIIEro o0pallieHus B Ipeesax KajleHJapHOro To/a.

Ecnu 3asBuTens npuciian HECKOJIbKO ITUCEM, HO TI0 Pa3HbIM BOIIPOCaM, TO Ha KayKJ0€ MUCbMO
IIPOCTABJISIETCS CBOM PErUCTPALMOHHBIA HOMED.



Ecnm mucemo mepecnano, To B kypHaie (B rpade «IpuMedaHue») yKasblBaeT, OTKyJa OHO
MOCTYMWJIO (OT aAMUHUCTPAINH, TOPOJCKON MTPOKYpaTyphl, YTIpaBJICHHUS 0Opa30BaHUsI U T.I.)

[ToBTOpHBIEC MHChbMa CTaBATCS Ha KOHTPOJb. [Ipu paboTe ¢ HUMH MOIOUPAIOTCS UMEIOLTHECS
JOKYMEHTBI 10 OOpallleHusIM JaHHOTO 3asBUTENS. B kypHane ydera mpucBamBaeTcsl OdepeqHOU
PErucTpaliMOHHBINA HOMED.

16. Tlocne peructpanuu oOpaimieHUs HAMPABISIOTCS PYKOBOIUTEIO YUPEKICHUS IS
oopMIIeHHSs PE30ITIONNHU C YKA3aHUEM UCTIOIHUTEIIS, TIOPSJIKA U CPOKOB UCTIOJIHEHHS.

TpeOoBaHusi K 00panieHuIo

17. IlucbMeHHOe oOpallleHre rpakJaHiuHa JODKHO COAepkKaTh HAaUMEHOBAHUE Y UpeKICHUS,
60 (haMuiIHio, UMs, OTYECTBO JOJKHOCTHOTO JIMIA JIUOO €ro JOJIKHOCTh, CBOU (DaMUITUIO, UMS,
0TYeCTBO (IPU HAIMYMUU), TOYTOBBIN apec, 10 KOTOPOMY HYXKHO HallpaBUTh OTBET, YBEAOMJICHHE O
nepeajgpecaluy oOpalleHus, 1aTy U JUYHYIO MOAMNNMCh, a TaKke CyTb oOpaiieHus. B cioyuae
HeoOxomuMocTH  (ITOOBI TOATBEPAMTH CBOM JOBOJBI) TPAXKJTAHWH MOXKET MPUIOKUTh K
MUCHMEHHOMY OOpaIleHHI0 TOKYMEHTHI B MaTepUaIIbl THOO WX KOIHH.

18. B oOpamieHnu, COCTaBICHHOM B ()OpMe AJIEKTPOHHOTO JIOKYMEHTA, TPAKIAHUH JIOJDKEH
yKa3aTh: cBOM (haMUIIMIO, UMS, OTUYECTBO; aJpec DIEKTPOHHOI IMOYTHI, €CIIM OTBET JOJIKEH OBITh
HampaBlieH B (GopMe 3IEKTPOHHOTO JOKYMEHTA, M TOYTOBBIN aJpec, €ClM OTBET JOJIKEH ObITh
HampaBlieH B MHUCbMEHHON Qopme, T1b0 ajnpec (YHUKATbHBIN UIEHTU(PUKATOP) TUYHOTO KaOMHETa
Ha Exunom noprane unu AUC «OOpa3oBaHue», 0 KOTOPHIM JTOJKHBI ObITh HAIpaBJICHBI OTBET,
yBeIOMJIEHHE O Tnepeaapecanuu oOpameHus. K oOpalieHuo rpakgaHUH BIPaBE IMPHIIOKUTH
HEOO0XOAMMBIE TOKYMEHTHI U MaTepUaNbl B 3JEKTPOHHOH opme. Takke OH MOKET HApPaBUTh ATH
JOKYMEHTBI WJIM MX KOTHH B MUCEMEHHOW (hopme 1Mo mouTe.

19. B KONJIEKTUBHOM OOpallleHUU YKa3bIBAIOTCA: (Qamuiinsg, HMs, OTYECTBO OJIHOTO
IpaX<TaHWHA, OOPATHBIIETOCS OT JIMIA KOJUICKTUBA W (DaMUINHM, WHHUIAATIBI W TOAIKMCH JIPYTHX
YJIEHOB KOJIJIEKTHBA, C YKa3aHHEM KOHKPETHOIo ajpeca (IIOYTOBOIO, 3JEKTPOHHOrO JHOO ajpec
JTUYHOTO KaOMHETa) 0 KOTOPOMY CIIETyeT HAIIPaBUTh OTBET.

20. OTBeT Ha obOpalleHre Tpaxk/iaH He 1aeTCs B CIEAYIONIUX CUTYAIHIX:

e €CIIM B OOpallleHUU He yka3aHa (aMuius TpakJaHWHA, HAPABUBIIETO OoOpalleHue, WIH
IIOYTOBBIN apec, 0 KOTOPOMY JIOJIKEH ObITh HAallpaBJIeH OTBET;

e €CJIM TEKCT MUCbMEHHOTr0 00palleHus He OJaeTcs IPOYTEHHI0, 00 3TOM B TEUEHUE CEMU
JTHEW CO JHSI PEeTUCTpaIluu O0palieHusi coo0IaeTcs rpaKJaHuHy, HallpaBUBIIEMY oOpalieHue,
ecyiy ero (GaMuIMs ¥ TOYTOBBIN aApec MOAAAI0TCs IPOUYTEHUIO;

e €CITM TEKCT NMHUCBMEHHOIO OOpallleHHsl He IO3BOJIIET ONPEAETUTb CYTh NPEATIOKECHHUS,
3asiBJICHUS WIU KaloObl, 00 ITOM B TE€UEHHE CEMH [HEH CO JHS PErucTpanuu oOpaiieHus
coo01IaeTcs rpakJaHuHY, HalpaBUBIIIEMY OOpaleHue;

eeCIM B OOpaIlleHUU CcoJiepXKaTcs HELEH3ypHble JIMOO OCKOPOUTENbHBIE BBIPAXKEHHUS,
YTpO3bl KHU3HU, 370POBbI0 M MMYILECTBY JIOJDKHOCTHOTO JIMIA, a TAaK)K€ YJIEHaM €ro CeMbH, B
3TOM CiIy4ae rpaKAaHUHY COOOIIAETCs O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM;

e €ClIU B OOpAaIlEHUH COJEpP)KATCS CBEACHMSI O IMOATOTABIMBAEMOM, COBEPIIAEMOM WM
COBEpIIEHHOM TMPOTHUBOIPABHOM JESHMM, a TakXke O JHIe, €ro IOAr0TaBIMBaIOIIEM,
COBEpIIAIOIIEM WM COBEPIIUBIIEM, OOpalleHHue MOJJICKUT HAMpPaBICHUIO B TOCYAApCTBEHHBIH
OpraH B COOTBETCTBHMHU C €0 KOMIIETEHIIHEH;



e €CIM B OOpareHuu ookamyercsi cyeOHOe pelieHrne, OHO B T€YCHUE CEMH JHEH CO JTHA
perucTpanuy Bo3BpallaeTcs rpakJaHUHY, HalpaBUBILIEMY OOpalleHe, ¢ pa3bsiCHEHUEM MOpsAKa
00>aJIoBaHUs JAHHOTO CYZEOHOTO peLICHHUS;

e €CIIM THUCHbMEHHOE oOO0palieHue coaepXut uHpopManuioo o ¢GakTax BO3MOXKHBIX
HapyleHni 3akoHonaTenbcTBa Poceuniickoit denepannu B chepe MUTpaluu, OHO HAPABIISIETCS B
TEUEHHUE MATH JHEW CO JHS PErucTpalud B TEPPUTOPHAIBHBIA OpraH (erepalbHOrO OpraHa
WCTIOJHUTENIBHOM BJIAaCTH B cepe BHYTPEHHHX JIEN, M BhICIIEMY JODKHOCTHOMY JIUILY CyOBeKTa
Poccuiickoit ®denepanyu, mpu 3TOM IpakIaHHH, HANpPaBUBLIMKA oOpalleHHe, yBEJOMIISETCS O
nepeajpecaluy ero oopalieHus;

e €CJIU TMHCbMEHHOE OOpallleHue COAEP>KUT BOMPOCHI, PEIIEHUE KOTOPHIX HE BXOAUT B
KOMITIETEHIMIO YUpEKICHHs, OHO HampaBisieTcs] B TEUCHHE CEMH JIHEH CO JIHS PETUCTpaluu B
COOTBETCTBYIOIIMH OpraH WM COOTBETCTBYIOIIEMY JODKHOCTHOMY JHIy, B KOMIIETEHIIMIO
KOTOPBIX BXOJUT pEUICHUE IMOCTABICHHBIX B OOpalIEHUH BOMPOCOB, MPU ITOM TPAKIAHUH,
HaIpaBUBIIHIA 0OpaIIeHre, YBEIOMIISIETCS O Tiepeaapecanuy oOpamieHus;

e €CITM B NHCHMEHHOM OOpaIleHUM TPaXKIAHHHA COACPIKUTCS BOMPOC, HA KOTOPBIA eMy
HEOJIHOKPAaTHO JaBaJIUCh INHCbMEHHBIE OTBETHl 1O CYLIECTBY M NPU ITOM B OOpallleHUU HE
MPUBOJATCA HOBBIE JOBOJBI MJIM OOCTOSTENbCTBA, TPAXJAHUHY COOOIIAETCS pEUICHHE O
0€30CHOBATEIILHOCTH OYePEAHOr0 00pallleHus U MPEeKPAICHUH [IEPEUCKH 110 TaHHOMY BOMPOCY;

e eClIi OOpallleHUuEe COAEPIKHUT BOIPOC, OTBET Ha KOTOPBIA pa3MelieH Ha OQHUIHATbHOM
caiite  Yupexzaenus B  HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  cetn  "MHTepHer",
rpaXIaHWHY, HamnpaBUBIIEMY oOpamieHHe, B TEYEHHE CEeMH JHEW CO JHSA pPEerucTpanuu
oOparieHusi CcooOIaeTcsi JJIEKTPOHHBINH aapec oduIHaIbHOro caiWta B WH()OPMAIMOHHO-
TeNIEKOMMYHUKAIIMOHHOW cetu "MHTepHeT", Ha KOTOpOM pa3MelieH OTBET Ha BOIPOC,
MOCTaBJICHHBIM B OOpalleHuH, MpU STOM OOpalleHHue, coaeprKaiiee o0XKajloBaHUE CYJeOHOTO
pelIeHns, He BO3BPAILAETCs;

e €CIIM OTBET IO CYIIECTBY ITOCTABJICHHOI0 B 0OpallleHHH BOIIPOca HE MOXKET ObITh JaH 0e3
pasriameHus CBEIEHUW, COCTAaBJISIOIIMX TOCYJAAPCTBEHHYI) WJIM HMHYHO OXpaHSEMYIO
dbenepanbHBIM 3aKOHOM TaiHy, TpaXKIaHWHY, HalpaBUBIIEMY OOpalleHue, cooOmaeTcs o
HEBO3MO)XKHOCTH JIaTh OTBET II0 CYIIECTBY IIOCTaBJICHHOIO B HEM BOIPOCAa B CBS3U C
HEOMYCTUMOCTBIO Pa3IJallleHNs YKa3aHHbBIX CBEJCHUI.

21. ITuceMeHHbBIe OOpalIeHus TPakK/IaH U MaTepuajbl K HUM, KOTIMH OTBETOB, IOKYMEHTHI 10
JUYHOMY MIpUEMY Tpax/iaH (OpMUPYIOTCA B JieJIa B COOTBETCTBUU C HOMEHKJIATYpOH Aedl.

ITopsinok paccMOTpeHHs MUCbMEHHBIX (3JIEKTPOHHBIX) 00palieHu i

22. [lucpmMeHHOe oOpaleHre MOANESKUT 0053aTeIbHOM PErucTpalliy B TeUEHHE TpeX JHEH ¢
MOMEHTA [TOCTYIUIEHUS B Y UpeXkICHNUE.

23. Tlocne wu3yudeHHs oOpallleHHs, MPOBEPKU JUYHBIX JIAHHBIX 3asBUTENs, oOOpaleHue
pErUCTpUpYyeTCs CEKpeTapeM YUpekJIeHUs, OTBETCTBEHHBIM 3a paboTy ¢ 0OpalleHUsIMH B JKypHaie
oOpallleHu# Tpak/iaH ¥ IpUINYecKUX Jull (mpuiioxkenue 1).

24. IlpunsTHe penieHuss MO PACCMOTPEHHMIO HUCHBMEHHBIX (DJEKTPOHHBIX) oOpalieHui
OCYILIECTBIISIETCSI PYKOBOJUTENEM YUpPekKACHUs, KOTOPbI Ha3HAYaeT UCIOJHUTENS U ONpeaenseT
CPOKH pacCMOTPEHHsI 0OpaleHHs.

25. Cpok paccmoTpeHusi obpamieHust coctaBiseT 30 THEH co JTHS perucTpanuu Kpome
ClIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOJATEIILCTBOM. B HCKIIIOUMTENBHBIX CIIydasx OH MOXKET OBITh



npoasieH, Ho He Oosiee yem Ha 30 guedl. O TPOJICHUH CpOKa PACCMOTPECHHS 3asBUTEINb
yBeAOMIIsIETCS O(ULIHATBHO.

26. Paccmorpenue  oOpalleHui, coiepXalluxX BOMNPOCHl M MPEAJIOKEHUS 10
MPEIOTBPALICHUIO BO3MOXHBIX aBapHUil U HWHBIX YPE3BbIUAHHBIX CUTYyallUi, TNPOU3BOJAUTCS
0e30TiIaraTenbHo.

27. VlciomHUTENh, HA3HAYEHHBIA PYKOBOJHMTEIEM, TOTOBUT MPOEKT OTBETA Ha OOpalleHue u
IIPEJICTABIISIET €0 B YCTAHOBJIEHHBIE CPOKU PYKOBOAUTENIO HA YTBEPKICHHUE.

28. ConepkaHue IpoeKTa OTBETA HE JIOJDKHO MPOTUBOPEUUTH 3aKOHOIATENLCTBY Poccuiickoit
Oenepannn, CBepUIOBCKOM 00acTH, akTaM OpPraHOB MECTHOro camoympasieHus KameHck-
VY panbCcKoro ropoJICKOro OKpyra U MpUHATHIM B O0IIECTBE 3TUYECKUM HOpMaM.

29. Eciu pansa  paccMoTpeHHs oOpalieHus TpeOyeTcsi IMOJIy4eHHE JIOMOJHUTENIbHBIX
MaTepUajIoB, UCIIOJHUTENb TOTOBUT U HAIIPABJIIET HEOOXOJUMbIE TUCHMA-3aMPOCHL.

30. 3anpoc cocTaBisieTcsl B TpeX IK3EMILISpax: OAUH HalpaBisieTcsl 10 Ha3HAYEHUIO, APYroi
— 3asBUTENI0 OOpalleHus], TPETHI OCTaeTcs B Y UPEkACHUN C OTMETKOM O HalpaBJICHUH.

31. Ilpu nomyuyeHuM MpoOeKTa OTBETAa Ha OOpalleHHE, PYKOBOJUTENb MPOBEPSET €ro Ha
IpeaMeT MPaBWIBHOCTH  O(OPMIICHHS, TOJHOTH WH(POpPMAlKH, COOTBETCTBHS BBIBOJIOB
JeHCTBYIONIEMY 3aKOHOJATeNnbcTBY. [lpu coriiacum ¢ TpencTaBiICHHBIM IPOEKTOM OTBETA,
PYKOBOIUTENb MEpenaeT ero Ais HampaBlieHus 3asBuTento. Eciu He coriaceH, BO3Bpaliaer
HCIIOJIHUTEIIO Ha OPabOTKY C YKa3aHUEM CPOKOB YCTPaHEHHsSI HEJOCTATKOB.

32. Ecnu OoTBEeT Mo CyHIECTBY MOCTaBIEHHOTO B OOpAaIllEHUU BOIPOCAa B CHIY KaKHX- JIMOO
NPUYUH JaTh HEJb3s, JIMILy, HalpaBUBIIEMY oOpalieHue, cooOmaeTcs O HEBO3MOXKHOCTU JaTh
OTBET.

33. Obpartenne JOMKHO OBITH PACCMOTPEHO C YY€TOM BCEX HIOAHCOB, a (DAKTBI M JIOBOJIHI,
W3JIOKEHHbIE B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKM 3PEHHs TIOJHOTHI, JIOTMYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEpHOCTH. OTBETHl Ha OOpaIlleHUs] JOJKHBI OBIThH
apryMEHTHPOBAaHHBIMH, C Pa3bsICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB.

34. Ilpu odopmiieHnHn oTBeTa Ha oOpalleHne HeoOXOAMMO PYKOBOACTBOBAThbCS MpPaBUIIAMHU
JIeJIONIPOU3BOACTBa M O(OPMIIEHUSI UCXOJAIMIMX JTOKyMeHTOB. OTBET JOJKEH COAep)KaTh JaTy,
PETUCTPAIIMOHHBI HOMEpP JOKyMEHTa, (aMHIIMI0, UMS M OTYECTBO 3asBUTENS, €r0 MOYTOBBIN
ajpec, TeKCT (OTBETbl Ha TIIOCTaBJICHHBIE BOIPOCHI), HAUMEHOBAHME JOJDKHOCTH JIMLA,
MOJNKCABLIETO IOKYMEHT, €ro (haMUJINo, UMsI, OTYECTBO U HOMEp TesieoHa UCTIOTHUTETIS.

Opranusanus JMYHOIO PUEMA IPaXkIaH.
ITopsinok paccMOTpeHHsl YCTHBIX 00paleHHi.

35. JInuynblii preM IrpakaaH OCYLIECTBIISIETCA B LIEIAX ONEPATUBHOIO PACCMOTPEHHUS YCTHBIX
oOpalieHnit TpaxJaH W NpeACTaBUTENIeH IOPUIMYECKUX JIML, OTHOCALIUXCA K KOMIIETEHIIUU
VYupexnenus, COKpALIECHUS KOJIMYECTBA  NHCbMEHHBIX oOpareHui, OpraHu3anuu
MpenynpeauTenbHoil  paOoThl, YCTAaHOBIEHUS M YCTPaHEHWs] MPUYMH  HEBBITOJHEHUS
JOJKHOCTHBIMU JIMIIAMU BO3JIO’KEHHBIX Ha HUX 00s13aHHOCTEH.

36. Ilpuem rpaxmad OCYyIIECTBISIETCS pyKOBOAuTeNeM YupexaceHus. [Ipu HE0oOXoauMocTH
PYKOBOJAMTENIb MOKET Ul PEIIECHUs BONPOCAa IMPUITIACUTH CBOUX 3aMECTHTENIEH, 3aBEIYIOIINX
CTPYKTYPHBIMHU TOJpa3IeICHUSIMH, TIpenofaBaTesei Wi Apyrux pabOTHUKOB Y UpeKICHHUS.

37. Nudopmarust o MecTe mpuemMa, a Takke 00 YCTAaHOBJICHHBIX Ui MpHeMa JHAX U Yacax
JOBOJIUTCSL 70 CBEACHUS TpaxIaH uepe3 HHPOPMALMOHHBIA CTEHA © OQUIMAIBHBIN CalT
YUPEKICHUS.



38. [Ipu TMYHOM NpUEeMe TpaxkJaHWH JOJDKEH NMPEIbIBUTh JOKYMEHT, YIOCTOBEPSIOIIUMN €ro
JUYHOCTD.

39. CopepxaHue YCTHOrO OOpalieHHs] 3aHOCUTCS B KapTOUKY JINYHOTO IpueMa (IIpUi1oKeHue
2). B cnyuyae ecnu U3NIOKEHHBIE B YCTHOM OOpamieHHMH (akThl U OOCTOSATENbCTBA SIBISIOTCS
OYEBHJIHBIMU U HE TPeOYIOT JONOJHHUTENIBHON IMPOBEPKH, OTBET Ha OOpallleHHe C COTJIacHUs
3asBUTENII MOXKET OBITh JIJaH YCTHO B XOJI€ NPHEMa, O YeM JIEJAeTCs 3alKCh B KapTOYKE JTUYHOTO
npuema. B ocTanbHbIX ciydasx JaeTcs INUCBbMEHHBIM OTBET IO CYIIECTBY IIOCTaBICHHBIX B
00paIeHuu BOIIPOCOB.

40. YcrHble oOpallleHusi MOTYT MOCTYIaTh NpU MPOBEACHUU MpHUeMa, BO BpeMs TellehOHHBIX
MIEPEroOBOPOB U pacCMaTPUBAIOTCS B CIIy4asX, KOTJIa U3JI0KEHHBIE B HUX (PAKThl U 0OCTOSATENbCTBA
OYEBUIHBI U HE TPeOYIOT AOIMOJHUTEIBHON MPOBEPKH, JIMYHOCTU OOpPAIAONIMXCS H3BECTHBI U
ycTaHoBJeHbl. Ha ycTHbIe oOpaliieHus1, Kak MpaBuiio, 1aeTcsl OTBET B YCTHOH (opme.

41. Nadopmaryst 06 yCTHBIX 0OpaIIeHMsIX MOXKET OBITh BKJIIOUEHA B )KYypHAIT 00OpaIeHHA.

O0o0menne 1 aHAIU3 NUCbMEHHBIX M YCTHBIX 00paleHuii rpaxIaH

42. PykoBonutenb YUpexIEHUS WIM MO €ro IMOPYYEHHUIO JApYyrue JOJDKHOCTHBIE JUIa
JOJDKHBl CUCTEMAaTHYECKM AaHaJIM3MpOBaTh M 0000WIaTh NPEASIOKEHMs, 3asBJICHUS, >Kalo0bl
rpaXJaH M IOPUAMYECKHX JIMI U COAEp)KallMecs B HUX IPAKTHYECKUE 3aMEYaHUs C LEJIbIO
CBOEBPEMEHHOTO BBISIBIICHUS M YCTPAHEHUsI IPUYMH, IOPOXKJAIOLINX HapyLIEHUE IIPaB 3asBUTENEH,
3alIUThl HHTEPECOB TPaKJaH U IOPUIUUECKUX JIUI] B COOTBETCTBUU C 3aKOHOJATEIbCTBOM, a TAKKe
COBEPILIECHCTBOBAHUE OPraHU3ALIMOHHOM K YIIPABICHYECKON IEATEIbHOCTH.

43. OO06oOmeHne OOpamIeHuid MOXKHO OCYIIECTBIISITH IO  CIEAYIOUIEH MpUMEPHON
KJIaccuPUKalMu: IO aapecy oOpaimieHuid (B TOM YHCIE TMOCTYNAIOIUX W3 BBIMIECTOSIINX
OpraHM3alMii U Jp.): MO TUOAM M BHJAM YUYPEKICHHI; CKOJBKO IOJYyYEHO U PACCMOTPEHO
KOJUIEKTUBHBIX, WHAMBHUIYaJIbHbIX, AQHOHMMHBIX OOpallleHul; MO HampaBiIeHUsIM padboThl (1O
kinaccupukaropy Tem). [IpoBoAMTCS KOJNMYECTBEHHBIM M  KAauyeCTBEHHBIM aHalaM3 Bcex
MOCTYMUBUIMX OOpAlIeHUH ¢ XapaKTepUCTHKON (DaKTOB, M3JI0KEHHBIX 3asSBUTEISIMH M yKa3aHUEM
pe3yabTaTOB: B YAaCTHOCTH, Kakue (HakThl MOATBEPAMIUCH MOJHOCTbIO MM dYacTuuHo. [lo
pe3yabTaTaM aHalu3a IMpeJCTaBiIseTcss HHPOpPMAIUs € KOHKPETHBIMH PEKOMEHAALUSAMHU IO
COBEpIIEHCTBOBAHHUIO pabOThI B IaHHOM Bompoce. Martepuainsl 0oopMIISIOTCS B BUIe 0000IIEHHBIX
CBEICHMM, TaOIUI] M AaHAJTUTUYECKUX CIPABOK.

44. Ananutuyeckas HHQOpManUs MO UTOoraM paboThl ¢ OOpallleHUusMH TpaxaaH
MTO/IrOTABIIMBAETCS 32 KaJICHIaPHbBIN TO/ UM Y4eOHBIMH.

®opMupoBaHUE U XPAaHEHHUeE /e N0 MHCbMaM M YCTHBIM 00paLeHUsIM I'PakKAaH

45. Bce mocTynuBIIME MUCbMA U YCTHBIE OOpallleHUs] TPaKAaH MOCie Jayd OTBETa JOJKHBI
ObITh BO3BpALICHbl CEKpPETapid CO BCEMU OTHOCAIIMMHUCA K HUM MaTepuajamMu Jjs
LEHTPAJTN30BaHHOTO y4yeTa U QopmupoBanHus naen. PopMupoBaHHE M XpaHEHUE Jesl IO
oOpallleHusIM Tpak/iaH U IOPUINYECKUX JIUI] Y UCTIOJTHUTENS 3aIpeliaeTcs.

46. IlucbMeHHble OOpallleHus, KOIMUU OTBETOB HAa HUX U JOKYMEHTHI, CBSA3aHHBIE C HX
paspelieHueM, a TaKKe JOKYMEHTBl M0 JUYHOMY HpHeMy TrpaxiaH (OpMUPYIOTCS B Jela B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKIIATYpOU JEIl.

47. B mnpouecce (opMupoBaHHs A€ MPOBEPSETCS TakkKe MpaBUIBHOCTh O(opMiIeHus
JTOKYMEHTOB (TIOANUCH, JaThl, WHIEKCHL, azapecarbl). HemoodopmieHHble HINM HEKOPPEKTHO
o(opMIIeHHBIE JOKYMEHTHI BO3BPAIIAIOTCS HCIIOTHUTEISIM Ha TOPAOOTKY.



49. Ilucpbma ¥ MaTepuasbl MO0 YCTHOMY PacCMOTPEHHUIO OOpAIICHUN TPaKIaH XPaHATCS TSATh
JIET, MOCJIE YETO YHUUTOKAIOTCS.

49. Tlo ucrteyeHUU YCTAHOBJIEHHOIO CpPOKAa XpaHEHHs] JOKYMEHTOB MO MPEIJIOKEHUSM,
3asBJICHUAM M Kalo0aM cocCTaBisieTcss akT 00 WX YHHMYTOXKEHUHU, KOTOPBIM IOJMUCHIBAETCS
YWICHAMM 3KCIIEPTHOM KOMHUCCHUM U YTBEPKAACTCS PYKOBOAUTEIIEM Y UPEKICHHUS.

OTBeTCTBEHHOCTH 32 HAPYLIEHHE 3aKOHOAATEeIbCTBA 00 00paleHUsIX TPaKIAH

50. OTBETCTBEHHOCTb 3a OPraHU3AIMI0 PACCMOTPEHUS OOpAIIEHUH IpaskaaH BO3JIaraercs Ha
PYKOBOIUTENS Y UPEKIACHUS.

51. IlepcoHanbHas OTBETCTBEHHOCTh 3a CBOECBPEMEHHOE M KAadyeCTBEHHOE PAacCMOTPEHHE
oOpalleHuii rpakaaH, MOArOTOBKY OTBETa B YCTAHOBJICHHBIM CPOK M JOCTOBEPHOCTh M3JI0KEHHBIX
B HEM JIaHHBIX, BO3JIaracTcsd Ha  HENOCPEICTBEHHOro  ucnosHutens.  OTcyrcTBhe
HENOCPEACTBEHHOIO HCIOIHUTENS (0O0Je3Hb, OTHYCK, KOMaHAMPOBKA M T.I.) HE CHUMAeT C
PYKOBOJUTENS YUpPEkKACHUS OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KaUECTBEHHOE PacCMOTpPEHHUE
oOpamieHnit TpakaaH.

52. HenpaBoMepHBIi 0TKa3 B MPUEME WUJIM PACCMOTPEHUM OOpallleHui rpak[aH, HapylIeHHe
CPOKOB WJIM MOpSAAKAa UX PACCMOTPEHMs, NPUHATHE 3aBEJOMO HEOOOCHOBAaHHOI'O, HE3aKOHHOI'O
peleHus, mpeciaeloBaHue I'paxJaH 3a KPUTUKY, NPEeIOCTAaBICHHUE HEIOCTOBEpHOW HH(popMauu
1100 pasriameHue CBeIeHU 0 4YacTHOM JKM3HU rpaxaHuHa (0e3 ero coryiacus), a TaKkxke JApyrue
HapyleHUs] 3aKOHOJATEeNbCTBA 00 OOpallleHUsX TpaKAaH BJIEKYT 3a COOOH OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMI] B COOTBETCTBMHM C 3aKOHOAaTenbcTBOM Poccniickoit denepanuu.

3ak/04uTeIbHbIE MOJI0KEHU S
53. Hacrosimee Ilonoxenue pa3pabOTaHO B COOTBETCTBHH C YCTaBOM YUPEKICHUS U
BBOJIUTCA B JICUCTBHE MOCIIE YTBEPKIACHUS PYKOBOJUTENEM Y UPEKICHUS.
54. Usmenenus B Hacrosimee IlojmokeHue MOTYT OBITh BHECEHBI MPU H3MEHEHHH
3aKOHOAATENTHCTBA B 00JIACTH PACCMOTPEHUs O0palleHnii Tpaxk1aH U FOPUIUIECKIX JIHII.



dopMma ;KypHaJa o0pamieHni

[Tpunoxenue 1

Harta u ®.1.0. rpaxkaaHuHa, Kpatkoe conepxanue PesynbTar
HOMEp ponuTenst (3aKOHHOTO oOpaiteHus paccMOTpEeHHS U
obpamenus | npencrasurens), ©.1.0. ¢dbopma oTBera
oOyyaromierocs,
MpeACTaBUTENS
IOPUANYECKOTrO JINLA
1 2 3 4




[Tpunoxenue 2

KAPTOYKA JIMYHOT'O TPUEMA I'PAKIAH
Ceenenus o 3asBUTENE:

(paMunmst, ©Ms1, OTYECTBO TPAXKAAHNHA)

(OYTOBBII azipec; agpec MecTa KUTENbCTBA MPaKJaHIHA; KOHTAKTHBIH TeJae(oH)
Copep:xaHue yCTHOrO oOpalieHus:

Pe3yabTaT paccMOTpeHHUs1 YCTHOTO O0palieHUsi TPaKIaHNHA
1. laHO ycTHOE pa3bsiCHEHUE
2. IlpunsTo MUCbMEHHOE OOpaleHue )i epeaul Ha paCCMOTPEHHE

(OIKHOCTB JIUIIA, IPOU3BOUBIIETO JTUYHBIN IPUEM) (moamnuce) ((aMunst ¥ MHULIUATIBI)

Bx.Ne ot




		2025-05-16T14:26:38+0500
	Самарцева Марина Владимировна
	я подтверждаю этот документ своей удостоверяющей подписью




