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NOJIOXKEHHE
0 33MATE NEPCOHANLHBIX TAHABIX
MYHHIHIALHOTO Gl0/ukeTHOr0 06meobpazosaTenshoro yy pesaeHHs

«Cpeanag obmeobpazonarebnan mxoaa Ne 22 ¢ YriaybaenHsIM EIVICHHEM 0TACABHBIX
npeaMeToB

1. Obuiue nonoxcenusn

1.1. Hacrosimee [lomokeHune o 3amuTe MEPCOHAIBHBIX JaHHBIX (manee — I[lomoskenue)
MYHHULMIIAIBHOTO  OMOJUKETHOro  oOmieoOpasoBaTenbHOro  yupexxjaeHuss — «CpenHsis
obmeoOpazoBaTenpHas mkoiaa Ne 22 ¢ yriyOJIeHHBIM H3y4E€HHUEM OTIEIbHBIX MPEIMETOBY
(maee - OY) paspaborano B coorBercTtBuM ¢ Koncturymmeint Poccuiickoit deneparmn,
TpynoBemm konmekcoMm Poccuiickoit  ®enepanmn, ['paxmanckum koxekcoM Poccuiickoit
Oenepaunn, dDenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 149-03 «O6 wundopmarmu,
MH(POPMALMOHHBIX TEXHOJOTHAX M O 3amuTe uHpopManun», DenepaqbHBIM 3aKOHOM OT
27.07.2006 roma Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», DeaepabHbIM 3aKOHOM OT 29.12.2012
roga Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit denepanum» B HEIIX ONpeaeseHus Mopsiika
00paboTku (moyuyeHusi, cOopa, UCTIOJIb30BAHUS, NIEpeiaur, XPaHEHUS U 3alUThI) IEPCOHATBHBIX
JaHHBIX PAa0OTHUKOB M OOYYalOIIMXCSI M TapaHTUH WX KOH(UICHIIMAIBHOCTH, a TaKXKe
YCTaHOBJICHUSI OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, MMEIOIIMX JOCTYI K IEPCOHAIBHBIM
JaHHBIM YKa3aHHBIX KaTeropHii, 3a HEBBINOJHEHUE TpPeOOBaHMIA HOPM, PpETYIUPYIOIIHX
00pabOTKy U 3alIUTY MEPCOHATLHBIX TaHHBIX.

1.2. Tlog mnepcoHalbHBIMU JaHHBIMU paOOTHUKA IMOHMMAeTcss HH(pOpMaLuUs, Kacarolasics
KOHKPETHOTO  paboTHWKA, HeoOxomumas omepatopy (pykoBomutemo OV wu  (wim)
YIIOTHOMOYEHHOMY WM JIMIy) B CBSI3H C TPYAOBBIMH OTHOIICHHSMH, BO3HUKAIOIIMMHU MEXITY
paboTHHKOM U paboTomareneM (pykoBoaurenem OVY).

1.3. Tlog nepcoHanbHBIMM JIAHHBIMM OOYYaIOIIErocsi MOHUMAeTCsl MHPOpMAaIHs, Kacarolasicst
KOHKPETHOTO  ydJamierocsi, HeoOxomumasi —omeparopy (pykoBomuremro OV  wu  (wim)
YIIOTHOMOYEHHOMY WM JIMITY) B CBSI3M C OTHOIICHHSMH, BO3HHKAIOIIUMH MEXKIY POAUTEIIMHU
(3aKOHHBIMH TIPENICTaBUTEISIMU) OoOy4Jaromerocs u OY.

1.4. OOpaboTKa MepCOHANbHBIX JTAHHBIX — JIIOObIE NeMCTBUS (Onepaiuu) Wi COBOKYITHOCTb
JeiicTBUs (OTepalmii), COBEpIIaeMbIX C HCIOJb30BAaHUEM CPE/ICTB aBTOMATHU3AlMU MM 0e3
WCTIONIb30BAHUSI TAKMX CPEICTB C MEPCOHAIBHBIMU JaHHBIMH, BKIIOYas cOOp, 3aIlucCh,
CHUCTEMAaTH3aIlMi0, HaKOIUIEHWEe, XpaHeHWe, yTo4yHeHue (OOHOBIEHHE, W3MEHEHHE),
UCII0JIb30BaHKE, PaclpoCTpaHEHHE (B TOM YHCIIe Iiepeaady), o0e3TuuuBanue, OJI0KUpOBaHUE,
YHUUYTOXXEHHE TIEPCOHATBHBIX JaHHBIX.

1.5. KoHpuaeHImanpHOCTh TMEPCOHANBHBIX JIAHHBIX - 00s3aTelbHOe IS COOJIIOICHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBIIErO JOCTYN K MEPCOHAIBHBIM JaHHBIM
CyOBEKTOB TEPCOHAIBHBIX NAaHHBIX, TPEOOBaHWE HE JOMYCKaTh HMX pACIpOCTpaHEHUs 0e3
coryacusi cyObeKTa MepCOHATBHBIX JAHHBIX WIIM HHOTO 3aKOHHOTO OCHOBAHHUSL.

1.6. PactipocTpaneHne MEepCOHANBHBIX ITaHHBIX - JICHCTBHS, HAINpPaBIICHHBIE Ha Mepenady
MEPCOHANBHBIX JaHHBIX OMpPEICIICHHOMY KPYTY JHUI] (IIepeaada MepcoOHANBHBIX TAaHHBIX) HITH
Ha O3HAKOMJICHHE C MEPCOHAIBLHBIMU JAHHBIMH HEOTPAHWYCHHOTO Kpyra JIAI, B TOM YHCJE
00HapoI0BaHHE NEPCOHATBHBIX JIAHHBIX B CPEJICTBAX MACCOBOW MH(POPMALINH, pa3MeIleHUE B



1.7. nHpOpMaTMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM NPEJOCTaBlIEHUE JOCTyHa K
MEPCOHAIBHBIM JAHHBIM KaKUM-IH00 UHBIM CIIOCOOOM.

1.8. Ucnonp30BaHne MNEPCOHAIBHBIX JaHHBIX — JCHUCTBHUS C INEPCOHAIBHBIMU JIaHHBIMU,
coBeplIaeMble JOKHOCTHBIM JIMOM OV B 1ensix NPUHATHS PEUICHUH WM COBEPILICHUs
UHBIX JEHCTBUI, NOPOXIAIOMIMX IOPUAMYECKUE TIOCIEACTBUS B OTHOIIEHUH CYOBEKTa
MEPCOHAIBHBIX JAHHBIX JINOO MHBIM OOpa3oM 3aTParMBaIOIIMX UX MpaBa MU CBOOOIBI WU
IpaBa ¥ CBOOOIbI IPYTUX JIULL.

1.9. biiokupoBanne mMepcOHANBHBIX JAHHBIX - BpPEMEHHOE IMpeKkpaiieHue cdopa
CUCTeMAaTH3allK, HaKOIUIEHUS, HCIIOJIb30BAHMSI, PACHPOCTPAHEHUS MEPCOHABHBIX JAaHHBIX
CyOBEKTOB IIEPCOHANIbHBIX JAHHBIX, B TOM YHUCJIE UX MEpPEIadH.

1.10. YHU4YTOXEHNE NNEePCOHAIBHBIX JAHHBIX - IEHCTBHS, B PE3YJIbTAT€ KOTOPHIX HEBO3MOKHO
BOCCTAaHOBUTH COJEpKaHHE IEPCOHAJBHBIX JAHHBIX B HMH(QOPMAIMOHHON cHCTEMeE
MEPCOHAIBHBIX JaHHBIX CYOBEKTOB MEPCOHAIbHBIX JAaHHBIX WJIH B PE3yJbTaTe KOTOPBIX
YHUUTOKAIOTCSI MaTepHallbHble HOCUTEU MEPCOHATIbHBIX JaHHBIX CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX.

1.11. OGe3nuurMBaHMEe NEPCOHAIBHBIX JAHHBIX - JIEHCTBUSA, B pe3yjbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIOJIB30BaHUS JOIMOJHUTEIbHON MH(OPMaLUU ONpEeAeTuTh
MIPUHA/IIEKHOCTH MIEPCOHANIBHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY EpCOHAIbHBIX JaHHBIX.
1.12. OGmenocTynHble MEpPCOHANbHBIE JIaHHBIE - IIEPCOHANBHBIE JIAaHHBIE, JIOCTYI
HEOTrPaHUYEHHOT0 Kpyra JIUL K KOTOPhIM MPEJOCTaBJIEH C COrjacusi CyObeKTa MepCoHaIbHbIX
JAHHBIX WM HA KOTOPbIE B COOTBETCTBUU C (helepaibHbIMU 3aKOHAMU HE PaCIpOCTpaHseTcs
TpeboBaHue cOOII0IeHNS] KOH(PUIECHITNATLHOCTH.

1.13. Undopmanmonnas cucrema OV - uHpopManmoHHasi cucTeMa, MpeacTaBisionias cooon
COBOKYITHOCTb MEPCOHAIbHBIX JAaHHBIX, COJEp)Kaluxcsi B 0a3e J[JaHHBIX, a TaKxke
MH(OPMALIMOHHBIX TEXHOJOTUH M TEXHUYECKHX CPEJCTB, MO3BOJIAIOLIUX OCYIIECTBIAThH
00paboOTKy TaKuX NEPCOHAJIbHBIX JAHHBIX C HCIIOJIB30BAHMEM CPEJICTB aBTOMATH3aLlUU WU
0€3 UCMOJIb30BaHUS TAKUX CPEJICTB.

1.14. Hacrosiiee [lonoxkeHue yrBep>KIEHO ¢ y4€TOM MHEHHUS BHIOOPHOIO OopraHa IepBUYHON
npodcorozHoit opranmzaruu kossr (mpotokost Ne 24 ot 30.08.2016r.).

1.15. Hacrosiee [lonokeHue BCTymaeT B CUILy CO JIHSI YTBEPXKICHUS U JEUCTBYET OECCpPOUHO,
710 3aMeHBbI ero HoBbIM [losoxeHnuem.

1.16. OGpabaTpiBacMble  TIEPCOHATBHBIE  JAHHBIE  TOJUISKAT  YHUYTOXKEHUIO  JIMOO
00€3JIMYMBaHMIO IO JOCTHKEHUH Lieed 00paboTKu WM B Ciydae yTpaTbl HEOOXOJUMOCTH B
JNOCTH>KEHUH 3TUX LEIIEH.

2. Ilepconanvuvie Oannvie padomHUKO8 u 00y4aOuWuxcs

2.1. K nepconanbHbIM JaHHBIM paboTHHKa OV, moiydyaeMbelM paboTOAATENEM U IMOJUIEKALIIM
XpaHEHHI0 y paboToaaTesst B HOPSIKE, IPETYCMOTPEHHOM JIEHCTBYIOLIMM 3aKOHOATEILCTBOM U
HactosiuM [lonojkeHreM, OTHOCSTCS CIIEAYIOIIUE CBECHUS, COAEpIKaIlMecs B JIMYHBIX Jenax
pabOTHHKOB:

- IACTIOPTHBIE JaHHbIE PaOOTHHKA;

- HH;

- KOIIMSI CTPaxOBOT'O CBUJIETENIBCTBA TOCYAAPCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHMSL;

- KOTHKSI JOKYMEHTa BOMHCKOI'0 y4eTa (JUisl BOGHHOOOSI3aHHBIX U JIMLI, MOJUIeKAIINX IPU3bIBY Ha
BOEHHYIO CITYKO0Y);

- MOJIKC 00513aTENILHOTO MEAULIMHCKOTO CTPaxOBaHMUS;

- KOMHUsA JIOKyMeHTa 00 00pa3oBaHuy, KBAIM(UKAIIMY WIM HAIMYMN CHEIHUATbHBIX 3HaHUH (TIpH
MOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIICUAIbHBIX 3HAHUA WITH CHICTIMATBHOMN TIOJITOTOBKH);

- QHKETHBIE JAaHHbIE, 3aMI0JHEHHbIE pAOOTHUKOM IIPH MOCTYIUIEHUH Ha padoTy WM B MpoLecce
paGoTel (B TOM umcie - aBTOOMOTrpadus, CBEICHHS O CEMEMHOM TIOJO0KEHUH pPaOOTHHUKA,
nepemMeHe (paMuIny, HAJTMYUK JeTel U WKIUBEHIIEB);

- JOKYMEHTBI O BO3pacTe MAJIOJIETHUX JIETeN U MeCTe UX 0OyUeHHUS;

- MEIMLMHCKOE 3aK/II0YeHHEe 00 OTCYTCTBUM IPOTHBOIIOKA3aHUM JUIS 3aHATUM KOHKPETHBIM
BUJIOM JIESITEJIbHOCTH (B TOM YHMCIIE CBE/IEHHS 00 MHBAIUHOCTHU, O OEPEMEHHOCTH U T.11.);

- UHbIE JOKYMEHTbI, KOTOpblE C Yy4YE€TOM CHeUu(UKd paboThl U B COOTBETCTBUU C
3akOHOZaTeNbcTBOM Poccuiickoil denepauuu JOKHBI ObITh MPEABSIBIECHBl paOOTHUKOM MpU
3aKJIIOUYEHUH TPYJOBOIO JOTOBOPA WM B MEPUOJ €ro JIeHCTBUS (BKIIIOYAs CIIPABKY O HAIWYUU



(orcyrctBuM) cymuMocTd M (Win) (hakta YroJoBHOTO IMPECIENOBAHUS JIMOO O TPEKpaleHUH
YTOJIOBHOTO TTPECIICIOBAHMN);

- TPYIOBOM JIOTOBOP;

- 3aKJIFOYEHHE 110 TAHHBIM [ICUXO0JIOIMYECKOTO UCCIEIOBAaHMSI (€CIIU TaKOE UMEEeTCs);

- KONHUM TPUKAa30B O IMpuUeMe, MEepeBOJax, YBOJIbHEHHM, MOBBIILIEHUH 3apabOTHON IUIATHI,
MIPEMHUPOBAHUH, TIOOIIPEHUSX U B3BICKAaHHSX;

- IU4Has KapTouka 1o ¢popme T-2;

- 3as1BJIEHUS], OObSICHUTENBHBIC U CITyXKEeOHbIE 3aIIMCKU paOOTHHKA;

- JOKYMEHTBHI O MPOXO0KJICHUU PAOOTHUKOM aTTECTAllUH, OBBIILIEHHS KBAIU(UKALIIK;

- JOKYMEHTbI, MOATBEp)KJAlOIIME€ TMpaBO HAa  JIONOJHUTENIbHbIE  TapaHTUU U
KOMITIEHCAIlUU 1o OTIpEe/IeNIEHHBIM OCHOBAaHUSM, PEeyCMOTPEHHBIM
3aKOHOJATEJILCTBOM (JJOHOPCTBE, HAXOXJACHWU B 30HE BO3JEUCTBUS paJvalMd B CBS3U C
aBapueil Ha YepHoObLIbcKO ADC U T.11.);

- MHBIE JIOKYMEHTBI, COJIEpKAIINE CBEIEHHUS O paDOTHHKE, HAX0XKIEHUE KOTOPBIX B JINYHOM JIeJIe
paboTHHKA HEOOXOIUMO Uil JIOKYMEHTAILHOTO O(OpMIIEHHS TPYIOBBIX MPABOOTHOLIEHUH C
pabOTHUKOM (BKJIIOYAsi IPUTOBOPHI CyJIa O 3allpeTe 3aHUMAThCS [1e1arOrnYeCKON 1A TeTbHOCTHIO
WM 3aHUMATh PYKOBOJSIINE I0JKHOCTH).

2.2. K nepconanbHbpIM JaHHBIM oOy4aromuxcst OY, nonydaembix OV U noyiexaiiyx XpaHeHUIO
B OV B mnopsake, NpeayCMOTPEHHOM JICMCTBYIOIIMM 3aKOHOJATEILCTBOM U HACTOSIIUM
[TonoxeHnem, OTHOCATCSI CIEAYIOIINE CBEJIEHUS, COJepKalirecs: B MHQOPMALIMOHHON cucreme
oVy:

- JIOKYMEHTbI, YJIOCTOBEPSIOIIUE JIMYHOCTh OOY4YaromIerocsi (CBUAETEIbCTBO O POKICHUM WM
acropT);

- IOKYMEHTBI O MECTE IPOKUBAHUS;

- JOKYMEHTHI O COCTaBE CEMbU;

- IACTIOPTHBIE JJAHHBIE poUTENel (3aKOHHBIX MIPEICTABUTENEH) 00YyYarOIIEerocs;

- KOIIMSI CTPaxOBOT'O CBUJIETENIBCTBA TOCYAAPCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHMSL;

- JOKyMEHTbI, MOJATBEP)KIAIOLINE TpaBa Ha JIOTOJHUTENbHBIE TApaHTUU M KOMIIEHCALUU 10
OTIPEJETICHHBIM OCHOBAHUSM, IPEAYCMOTPEHHBIM 3aKOHOJATENbCTBOM (POJUTEIN-UHBAIU/IBL,
HETOJIHAs CeMbsl, peOEHOK-CUPOTa U T.11.);

- JOKYMEHT O I0JIy4eHUuU 00pa3oBaHusl, HEOOXOIMMOTO AJIsl IOCTYIJICHUS B
COOTBETCTBYIOIIUHN KJIacC (JIMYHOE /10, CIIPABKa C MPEAbIAYIIETr0 MecTa y4eObl UT.11.);

- MOJIMC 0053aTENILHOTO MEIULIMHCKOTO CTPAaXOBaHHUS;

- IOKyMEHTBI, COJiepKalllie CBEACHUSI, HEOOXOUMBIE ISl IPEAOCTaBICHUS yYaleMycs
rapaHTUi U KOMIEHCALUN, YCTAaHOBJICHHBIX AEUCTBYIOIINM 3aKOHOJATEILCTBOM (JIOKYMEHTHI
O COCTaB€ CEMbU, COCTOSTHUM 3/0pOBbsl (CBEACHHUS 00 WHBAIUAHOCTH, XPOHHUYECKHUX
3a00JeBaHUsIX),,

- UHBIE IOKYMEHTBI, COJIepKalllie IEPCOHAIbHbBIE JAHHBIE (B TOM YHCIIE CBEACHUS, HEOOXOJMMbIE
JUIs TIpeIoCTaBIIeHUs 00yJaromemMycs (ero poAuTeNsM (3aKOHHBIM IPE/ICTABUTENSIM) FapaHTHH U
KOMIIEHCALIUH, YCTAHOBJICHHBIX JIEMCTBYIOLIUM 3aKOHOATEILCTBOM).

3. OcHoegnvle ycnoeus npogedeHus 00padomKu nepcoHanbHblX OAGHHbIX

3.1. O6paboTKa MepcoOHANTBHBIX JAHHBIX PAOOTHUKA.

3.1.1. O6paboTka (momydeHue, cOop, UCMOIb30BaHUE, TIEpeIada, XpaHEHNE U 3aIIUTA)
MEPCOHAIBHBIX JAHHBIX pAa0OTHHKA MOYKET OCYIIECTBIISATHCS UCKIFOYUTEIBHO B LIEISIX:

- obecnieueHms COOIIOICHUS 3aKOHOB ¥ HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,

- COJICUCTBUS paOOTHHKAM B TPYAOYCTPOUCTBE, MOJTYICHUH 00pa30BaHUS U MPOJABMKCHUH TI0
ciryxoe,

- olecrniedyeHus JIMYHOW O€30MaCHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBAa M KayecTBa
BBITIOJIHSAEMOM paboThI;

- obecrieueHs] COXpPaHHOCTH UMYIIIECTBA.

3.1.2. Bce nepcoHaibHbIE JaHHBIE pa0OTHHKA MOKHO IOJIy4aTh TOJIBKO Yy HET'O CaMoro,

3a UCKITFOUEHHEM CITydaeB, MPeAyCMOTPEHHBIX (peepabHbIM 3aKOHOM. Eciu mepcoHansHbIe
JTaHHBIE PaOOTHUKA BO3MOXHO TIOJTYYUTh TOJBKO Y TPETHEH CTOPOHBI, TO PAOOTHHK JIOJKECH
OBbITh YBEIOMJIEH 00 ATOM 3apaHee U OT HETO JOJHKHO OBITh MOJIYY€HO MMCbMEHHOE COTJIacHe.



PaGotHuk noikeH ObITh MPOMHGOPMHUPOBAH O LESAX, MPENNOoJIaraeMblX HCTOYHHMKAX U
crocobax TMOJy4EeHHUs NEpPCOHANbHBIX JaHHBIX, @ TaKKe€ O XapakTepe MOJUIeKalIuX
MOJIyYEHHUIO NIEPCOHAIBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a JaTh MUCbMEHHOE COTjlache Ha
UX MOJy4YEHHUE.

3.1.3. B cootBercTtBuUU co cT. 24 Konctutynuu PO oneparop (pykoBoaurens OV u (uim)
YIOJHOMOYEHHOE MM JIMIO) BIOpPaBE OCYLIECTBISITH cOOp, Iepenady, YHUUTOXKEHUE,
XpaHEHUE, MHCIOJIb30BaHUE MHGPOpPMAIMM O [OJUTUYECKUX, PEIUTHO3HbIX, JPYTUX
yOEXKIEHUSIX U YaCTHOM XU3HHU, a TakkKe MHQOpMAalUH, Hapyllaroledl TallHy Nepenucku,
Teae(QOHHBIX MEPErOBOPOB, MOUYTOBBIX, TEIETPAPHBIX U UHBIX COOOIIEHUH paOOTHUKA TOJIBKO
C €ro MMCbMEHHOT'O COIJIACUs WM Ha OCHOBAHUU Cy1€0HOTO PELICHHUS.

3.2. O6paboTKa MepCOHATBHBIX TAHHBIX YYaIIeTOCH.

3.2.1. O6paboTka (momydeHue, cOop, UCMOIb30BaHUE, TIepeIada, XpaHEHNE U 3aIIUTa)
MIEPCOHAIBHBIX JAHHBIX YYAIErocs MOXKET OCYIIECTBIIATHCSA UCKIIOUUTENBHO B LIETAX:

- obecrieueHus COOIOIEHUS 3aKOHOB U MHBIX HOPMATHUBHBIX [TPABOBBIX aKTOB,

- COACMCTBUS yJalIUMCs B IOJy4eHUH 00pa30BaHus, TPYA0YyCTPOUCTBE,

- o0ecIieueHns UX JIUYHOHM 0€30I1acHOCTH,

- KOHTPOJIsi OOy4eHHs U BOCTIUTAHUS,

- obecrieueHusi COXpaHHOCTH UMYILECTBA B MUHUMAJIbHO HEOOXOAUMOM ISl ATHX

nesel oobeMe.

3.2.2. Bce nepcoHanbHbIE JAHHBIE HECOBEPIIEHHOJIETHErO YJalerocs A0 MOJIy4eHHUs UM
OCHOBHOTO 00111eT0 00pa30BaHusl MOKHO MOJIY4aTh TOJIBKO Yy €ro poJuTeNen (3aKOHHBIX
npenacraButeneit). Eciu nepcoHanbHble JaHHBIE YYaIIErocsi BO3MOKHO MOIYYUTh TOJIBKO Y
TPEThEe CTOPOHBI, TO POIUTEINN (3aKOHHBIE IPEJICTABUTENN) YUAILErocs JOJKHbBI ObITh
yBEAOMJIEHBI 00 3TOM 3apaHee U OT HUX JIOJDKHO OBITH MOJIy4€HO MHUCbMEHHOE COTJIacue.
Ponutenu (3akoHHBIE NPEACTABUTENN) YYaUIErocs JOJDKHBI ObITh HPOUH(POPMHUPOBAHBI O
LesX, MPeanoJiaraéMblX HCTOYHHMKAX M CIOC00ax IMOJy4YeHHs] MEepCOHAIbHBIX IaHHBIX, a
TAaKK€ O XapakTepe MOAJIeKAallUX IOJTYYEHUIO IEPCOHAJIBHBIX NaHHBIX WU MOCIEICTBUIX
OTKa3a JaTh MMCbMEHHOE COTJIaCHe Ha UX MOJIy4YeHUE.

3.2.3. Bce nepcoHanbHbIE JAHHBIE HECOBEPIIEHHOJIETHErO YYAIErocs MOCIIe MOIyYeHUs

MM OCHOBHOTO 00I11€eT0 00pa30BaHus WM COBEPIIEHHOJIETHETO YYalIerocs MOKHO MOIy4aTh
TOJIBKO y HEro caMoro. Eciu nepcoHanbHble JaHHBIE TAKOTO 00Yy4aromerocst BO3MOXKHO
MOJIYYUTh TOJIKO Y TPEThEN CTOPOHBI, TO OH JJOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT
HETO JIOJDKHO OBITH MOJYYEHO MUChbMEHHOE corjiacue. Takou yJamuiicst 10DKeH ObITh
POMH(OPMHUPOBAH O LEJIAX, PEANOJAraéMbIX UCTOYHUKAX U CIIOCO0aX MOJTy4eHHS
MEPCOHAIBHBIX JIAHHBIX, a TAKXKE O XapakTepe MOJJIeKalluX IMOJIYYEHHIO MEepCOHAIbHBIX
JAHHBIX U MOCJIEJCTBUAX OTKa3a JaTh MMCbMEHHOE COTJIacHe Ha UX IOJIyYEHHeE.

3.2.4. B cootBercTBUU co cT. 24 Konctutynuu PO oneparop (pykoBoaurens OV u (uim)
YIOJHOMOYEHHOE MM JIMIO) BIOpPaBE OCYHIECTBISITH cOOp, Mepenady, YHUUTOXKEHUE,
XpaHEHUE, MWCIOJIb30BaHUE UWHGOPMAIMM O [OJUTUYECKUX, PEJIMTHO3HBIX, JPYIHX
yOXKIEHUSIX U YaCTHOM KU3HHU, a TakkKe MHQOpMAalMH, Hapyllaroledl TallHy Mepenucku,
Teae(QOHHBIX IEPErOBOPOB, TOUTOBBIX, TeNErpadHbIX U UHBIX COOOLIEHUH yJalierocs ToJIbKO
C €ero MNHCbMEHHOro corjacus (corjacusi pojauTened (3aKOHHBIX MpeICTaBUTENEH)
HECOBEPIIICHHOJICTHETO YyYallerocs 0 IMOJY4YeHUs MM OCHOBHOTO OOIero oOpa3oBaHMs),
dbopma kotoporo ompexaensierca 4.4 ct1.9 denepanbHOro 3akoHa «O 3amIUTE MEPCOHATBHBIX
JAHHBIX)» WJIM Ha OCHOBAHUU CYJI€OHOTO pPELIEHUS.

4. @opmuposanue u 6edenue 0ei, KACAOUWUXCA NEPCOHATbHBIX OAHHBLX

4.1. [lepconanbHble JaHHBIC PAOOTHUKA PAa3MEIIAIOTCS B JIMYHOW KapTOUKe pabOTHHUKA
¢dopmsbl T-2, kKoTOpas 3anosHAeTcs Nocie U3JaHus IpUKasza o ero npueme Ha padboty. JInuneie
KapTOYKH PAaOOTHHUKOB XPAHATCA B CHEIUAIBHO 000PYI0BAaHHBIX HECTOPAEMBIX ITKadax B
a1(paBUTHOM IOPSIJIKE.

4.2. IlepcoHasibHbIE TaHHBIE YUAILIErOCs pa3MEIIAIOTCs B €0 JINYHOM Jielie, KOTOpoe
3aIoJHseTCs M0C/Ie U3JaHus IpUKa3a O 3a4MCIICHUH B IKOJy. JINUHbIE Jena yJaiuxcs
(hopmMupyIOTCS B IANKax KJIACCOB, KOTOPHIC XPAHATCS B IMKadax.

4.3. [IpaBo gocTyma K JJMYHBIM JaHHBIM PA0OTHUKOB U YYalTUXCSl UMEIOT TOJBKO OTIEPaTOP



(pyxoBoautens OV u (Win) ymoJHOMOYEHHOE UM JIULIO) U JIMLA, YIIOJHOMOYEHHBIE
JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

5. Xpanenue u ucnonv3oganue nepconanvbHviX OGHHHLIX

5.1. IlepcoHanbHble JaHHbIE pPAOOTHUKOB M YyYalllUXCS XpaHATCA Ha OyMaXHBIX U
ANIEKTPOHHBIX HOCHUTENSIX y omeparopa (pykoBoautenss OY u (Win) yrmoJTHOMOYEHHOTO UM
TU1a).

5.2. Ilpu paboTe ¢ nepcoHaIbHBIMK JaHHBIMU B LIEJSAX oOecriedeHus HHPOPMaIMOHHOM
0e30I1aCHOCTH HEOOXOIMMO, YTOOBI:

- pabouas cTaHuus, IpeJIHa3HaYeHHas! 1151 00padOTKKU KOH(PUIEHIUAIbHBIX JTaHHBIX,

MPOLLIA CEPTUPUKALMIO U UMEIa COOTBETCTBYIOUIYIO TOKYMEHTALMIO, XPaHAIIYIOCS

Yy OTBETCTBEHHOTO JINLIA;

- OoIeparop, OCYHIECTBIISIIOIIMM paboOTy C MEPCOHAIbHBIMU JITAHHBIMU, HE OCTABIISJI B CBOE
OTCYTCTBHE KOMIIbIOTEp HE3a0JIOKUPOBAHHBIM;

- OIIepaTop MMeEJ CBOM NEPCOHANbHBIN HIEHTU(UKATOP U apOJib, HE OCTABJISII €r0 Ha
paboyem MecTe U He NepeaBajl APYruM JIULAM;

- KOMIIbIOTEP ¢ 0a30#1 JaHHBIX HE ObUI MOAKIIOUEH K JIOKAIbHOM ceTH u cetu MHTepHer, 3a
UCKJIIOYEHHEM JIMHUM COEUHEHHUSI C CEpBEpOM 0a3bl JaHHBIX.

5.3 JIuyHble KAPTOUYKU YBOJIEHHBIX paOOTHUKOB XpaHsaTcs B apxuse OY B andaBuTHOM
nopsiike B Tedenue 75 et (cT. 656 «llepeuHsi TUNIOBBIX YIPABIEHYECKUX apXUBHBIX
JOKYMEHTOB, 00pa3yIoIINXcs B JIEATEIbHOCTH IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpAaBJIEHUS W OpraHu3aluid, C YyKa3aHUEM CPOKOB XpaHEHUsS», YTBEPKIAECHHOIO
[Tpukazom Munucrepctsa KyabTypsl P® ot 25 aBrycra 2010 roga Ne 558).

5.4. locTyn K nepcoHalIbHBIM JIaHHBIM paOOTHUKOB 0€3 MOJIY4YEeHHUs ClIeHHUaTIbHOTO
pa3pelieHus UMEroT:

- pyxkoBoautens OV,

- TJIaBHBIN OyXxranirep;

- CIIELIMAJIUCT M0 KaJipaM (OTBETCTBEHHBIN 3a BEJIEHUE KaJpOBOTO JEIONPOU3BO/ICTBA);

- CeKpeTapb.

5.5. Hoctyn K nepcoHaNbHbIM JaHHBIM y4allerocst 0e3 MoydyeHus CueualbHOro
pa3peleHus UMEroT:

- pykoBoautens OV,

- 3amecTtuTenu pykopoaurens OY;

- COITMANbLHBIN IIEAAror;

- IICUXOJIOT;

- MEIMLIMHCKUN pabOTHHK;

- CIIELIMAJIUCT M0 KaJipaM (OTBETCTBEHHBIN 3a BeJIEHUE KaJpPOBOIro JEIONPOU3BO/ICTBA);

- CeKpeTapb;

- KJIACCHbIE PYKOBOJUTEINH (TOJIBKO K MEPCOHAIBHBIM JJAHHBIM Y4YaIIUXCSl CBOETO

KJ1acca);

- JIML0, YIIOJTHOMOYEHHOE pykoBouTesieM OVY.

5.6. Omneparop (pyxkoBoautenb OV u (Mi1) yIOJHOMOYEHHOE UM JIUIIO) MPU 00paboTKe
MEPCOHAIBHBIX  JIAHHBIX  JOJDKEH  pPYKOBOJACTBOBaThbci  HacrosiuuM  [lonoxeHuem,
JIOJDKHOCTHOM MHCTPYKIIMEH OTBETCTBEHHOTO 3a 0€30MaCHOCTh MEPCOHAIBHBIX JTAaHHBIX U
00s13aH HMCMOJIb30BaTh NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB U y4YallUXCs JHUIIb B LENX, AJI1
KOTOPBIX OHU OBLIIM MPEJOCTaBIIEHBI.

6. Ilepeoaua nepconanbHvlx OGHHBIX

6.1. IlepconanpHble JaHHBIE PAOOTHUKA (Yy4aIlerocsi) He MOTYT ObITh COOOIIEHbI TPEThel
CTOpOHE 0€e3 MUCHbMEHHOTO coTrjlacks pabOTHUKA, yyalierocs (poauTenel (3aKOHHBIX
[IPE/ICTaBUTENEH) HECOBEPIIEHHOIETHETO YYallerocs A0 NOJy4eHUs] UM OCHOBHOIO 001Iero
o0Opa3oBaHus), 3a HUCKIIOYEHUEM CIIy4yaeB, KOI/a 3TO HEOOXOIUMO MJs MPEeayHnpeskKICHHs
YIpO3bl )KU3HU U 3/I0POBBIO0 pabOTHHKaA (ydalerocs), a TakkKe B CIy4asX, yCTaHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

6.2. Ilepenaya nepcoHalIbHBIX JaHHBIX pAOOTHHUKA (Y4aIErocs) ero NpeicTaBUTENsIM



MOJKET OBITh OCYILIECTBJICHA B YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM MOPSIIKE
TOJIBKO B TOM 00beMe, KOTOpbIii HEOOXOAUM JJisi  BBIIOJHEHUS  yKa3aHHBIMU
MPEICTaBUTEISIMU UX (QYHKIIHH.

7. Ilpasa cyoveKkmoe nepconHanbHbix OAHHBIX NO 00ECNeYeHUI0 3auUN bl UX NEePCOHATbHBIX
OaHHbBIX

7.1. PaOoTHMKHM U ydalimecs, pOOUTENU (3aKOHHbBIE NMPEACTaBUTEIN) HECOBEPUICHHOJIETHUX
YYAIIUXCS 10 TMOJYyYEHUsI MU OCHOBHOTO 00IIero oOpa3oBaHMs) UMEIOT MPaBO Ha TOJHYIO
MHOOpPMAIIMIO O CBOMX TIIEPCOHANBHBIX JaHHBIX (NIEPCOHATBHBIX JAHHBIX CBOUX
HECOBEPLICHHOJETHUX JeTel A0 MOJy4yeHUS MU OCHOBHOrO OOIIero oOpa3oBaHUs) U HX
oOpaboTke, CBOOOJHBIM OecryaTHBIM JOCTYNl K CBOMM IE€PCOHAJIBHBIM  JaHHBIM
(TIepcoHaNBbHBIM JTAHHBIM CBOMIX HECOBEPIIEHHOJIETHUX JETEH 10 MOJYYCHUS HMUA OCHOBHOTO
obuiero oOpaszoBanus). PaGoTHukM M ydamiuecss (poAMTENH (3aKOHHBIE MPEICTaBUTENN)
HECOBEPIIICHHOJICTHUX YYaIIUXCS 10 TOJIyYCHHs] MMH OCHOBHOTO OOIIEero oOpa3oBaHMs)
MOTYT TOTpeOOBaTh MCKIIOYHTH WM HCIPABUTH HEBEPHBIC WM HEIOJHBIC MEPCOHAIHHBIC
JAaHHBIC, a TAK)KE JIaHHbIE, 00pabOTaHHbBIE C HAPYIIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM.

7.2. IlepcoHanpHble JaHHBIE OLIECHOYHOT'O XapakTepa paOOTHHUK U yJalluiics (poauTenu
(3aKOHHBIE IPEJICTABUTENN) HECOBEPIIEHHOIETHETO YYaIIerocs /10 MOJTy4€HUsI UM OCHOBHOTO
obmero o00pa3oBaHUs) WMEET TMPaBO JONOJHHUTH 3asABICHUEM, BBIPAKAIOIIMM  €T0
COOCTBEHHYIO TOUKY 3pEHUS.

8. Obazannocmu cydveKma nepcoHAIbHBIX OAHHBIX NO 00eCneUeHUl0 00CHOBEPHOCMU €20
NepCOHANIbHBIX OAHHBIX

8.1. B nensx obecneueHns: JOCTOBEPHOCTH NEPCOHATIBHBIX TAHHBIX pAOOTHUKU 0OSI3aHBI:

8.1.1. Ilpu npueme Ha pabory B OV mnpeincraBisTh YINOJIHOMOYEHHbIM paboTHukam OY
JIOCTOBEpHBIE CBEACHUS O cebe B MOpAIKE U 00beMe, IMPeTyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanmn.

8.1.2. B ciny4ae u3MeHeHUsI IEPCOHATIBHBIX IaHHBIX paOOTHHKA: (PaMUITUS, UMSI, OTUECTBO, a/Ipec
MecTa >KUTENIbCTBA, MACIOPTHBIE JaHHBbIE, CBEJIEHHS 00 0Opa30BaHWUU, COCTOSHUU 3J0POBBS
(BcleacTBUE BBISBIEHUS B COOTBETCTBUU C MEULIMHCKUM 3aKJIFOUEHHEM MPOTUBONOKA3aHUH IS
BBITIOJTHEHUST PAOOTHUKOM €r0 JOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH M T.I.), cooOmars o0
9TOM B T€UCHHE 5 Pa0OUYMX THEH C JaThl NX U3MEHEHUH.

8.1.3. B ciydae mpoXoXKIeHHs KypCOB, TMOJYUEHHUs Harpaj, OJaroJapHOCTEH, MPOXOXKICHHS
arrecraliud ¥ T.JA., cooOwmarb o0 3TOM B TeyeHue 5 pabouux AHEH C JaThl IOJy4EHHS
MIOJITBEPIKIAIOLIETO JOKYMEHTA.

9. O6azannocmu cy6veKma nepcoHaIbHblX OAHHBIX RO 00eCneUeHUI0 00CHOBEPHOCHIU €20
NepPCcoOHANbHBIX OAHHBIX

9.1. 1ns obecrieueHust JOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX PAOOTHUKU U ydalluecs
(pomuTeny (3aKOHHBIE TIPEICTABUTEIN ) HECOBEPIICHHOJICTHUX YIAIUXCS JI0 TIOTYICHUS HMH
OCHOBHOTO 00111eT0 00pa30oBaHusi) 00s13aHbl IPEAOCTABIATH oneparopy (pykosoautenno OV u
(WH) YIIOJTHOMOYEHHOMY UM JIMILY) CBEJICHUS O ceOe (CBOMX HECOBEPIICHHOJIETHUX JIETAX JI0
MIOJIy4Y€HUSI UMU OCHOBHOTO 00111€er0 00pa3oBaHus).

9.2. B cinyuae U3MeHEHUsI CBEJICHHH, COCTaBIIAIOIINX ITEPCOHAIBHBIE JaHHBIE,

HEOOXOJMMBIE [UIS 3aKJIIOYCHHS TPYAOBOTO JIOTOBOpa paboTHHK 00s3aH B TedeHue 10
pabouux nHEW coobmuth 00 dTOoM omepatopy (pykoBomutenmro OV wu  (wim)
YIOJTHOMOYEHHOMY UM JIUILY).

9.3. B cinyuae u3MeHEHUsI CBEJICHHH, COCTABIISAIOIINX IMEPCOHAIBHBIE JaHHBIE
COBEPIIICHHOJIETHETO yYallerocs, OH 00sf3aH B TEYEHUE Mecsla COOOIUTh 00 3TOM
oneparopy (pykoBoautento OV u (win) yrmoJHOMOYSCHHOMY UM JIHILY).

9.4. B ciryuae u3MeHeHUs1 CBEJICHU, COCTABIIAIOLINX [IEPCOHATbHbIE JAHHbIE

00y4Jaromierocs, poaAuTenu (3aKOHHBIC TTPEACTABUTENIN) HECOBEPIICHHOJIETHETO YJaIerocs 10
MOJTY4eHHUSI UM OCHOBHOTO 00111ero 00pa3oBaHusi) 00s3aHbl B TEUCHHUE MECSIa COOOIMHTH 00
3TOM omneparopy (pykoBoautento OV u (Win) yrmoJHOMOYSHHOMY UM JIHILY).

9.5. IlpenocraBienne pabOTHUKY (ydaleMycs) TapaHTU U KOMIICHCAIUH,
MPEyCMOTPEHHBIX JICHCTBYIONIMM 3aKOHOIATEILCTBOM, OCYIIECTBIISIETCSI C MOMEHTA



MIPEIOCTABJICHUS COOTBETCTBYIOIUX CBEICHUMN, €CJIM HHOE HE MPETyCMOTPEHO AEHCTBYIOIINM
3aKOHOJIaTEIILCTBOM.

10. OTBeTCTBEHHOCTH 32 HApPYIIEHHEe HACTOSLEr0 MOJI0KeHU s

10.1. 3a Hapymienue nopsiaka o0opadoTku (coopa, XpaHeHUsI, UCIIOTH30BaAHMUS,
pacnpoCTpaHEHUs U 3aIIUThI) IEPCOHATBHBIX JAHHBIX JIOJKHOCTHOE JINLIO HECET
aJIMUHHUCTPAaTUBHYIO  OTBETCTBEHHOCTh (Ha ocHoBanuu cT. 13.11  «Hapymenue
YCTaHOBJIEHHOTO 3aKOHOM HOpsJKa cOopa, XpaHEHUs, UCTIOIb30BaHMs WM PAaCIPOCTPaHEHUS
nHpOpManuM O rpaxaaHax (mepcoHaIbHBIX AaHHBIX)» Koaekca PO 00 agMuHUCTpaTHBHBIX
[IPaBOHAPYIICHUSIX).

10.2. 3a HapymieHue npaBui XpaHEHUs U UCHIOJIB30BaHUS IEPCOHANIBHBIX JIaHHBIX,

MOBJIEKIIIEE 32 CO00M MaTepuabHbIi yiiepd padoToaaTento, pabOTHUK HECET MaTepUaIbHYIO
OTBETCTBEHHOCTh (Ha OCHOBaHuU CT. 238 «MarepuanbHasi OTBETCTBEHHOCTh pabOTHHKA 32
yiep0, TpUIMHEHHBINA padoTomatento» u cT.241 «IIpenensl MaTepruaaIbHON OTBETCTBEHHOCTH
pabotauka» TpymoBoro kojaekca PO).

10.3. MatepuanbHblii yiiep0, HaHECEHHbII paOOTHUKY 3a CUET HEHAJUIeKAIEro XpaHeHHsI U
MCI0JIb30BAHUS [IEPCOHATBHBIX JaHHBIX, MOJICKUT BO3MEILLIEHUIO B IOJHOM 00beMe (CT. 235
«MarepuanpHasi OTBETCTBEHHOCTh paboToaaTess 3a yiiepo, NpUUMHEHHBIH HMYILECTBY
pabotHuka» Tpynosoro konekca P®), a MopanbHbIii — B popMe U pazMepax, OnpeaesIeHHbIX
TpynoBbIM goroBopoM (cT. 237 «Bo3memienue MoOpajabHOTO Bpeaa, TPUIMHEHHOTO
pabotauKy» TpymoBoro kojaekca PD).

10.4. Oneparop (pykoBoaurens OY u (Wn) ynoJIHOMOYEHHbBIE UM JIMLA) BIPaBe
OCYILIECTBIISATH 0€3 YBEJOMJIEHHUS YIIOJITHOMOUYEHHOTO OpraHa 1o 3aluTe NpaB CyObEKTOB
MEPCOHAIBHBIX JAHHBIX JIMIIb 00pabOTKY CIETYIOIINX EPCOHAIBHBIX JAHHbBIX:

- OTHOCSIIUXCA K CYObEKTaM IEPCOHAJbHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYIOBbIE€ OTHOIIEHUS (PAOOTHUKAM);

- TIOJIyYEHHBIX OIIEpaTOPOM B CBSA3H C 3aKJIFOUYEHUEM JIOTOBOPA, CTOPOHOM KOTOPOTO SIBIISETCS
CyOBEKT NEepCOHAIbHBIX JaHHBIX (ydal[uics, MNOIAPSAYMK, HUCHOJHUTENb U T.I.), €CIU
NepCOHAJbHbIE JAHHBIE HE PACHpPOCTPAHSIOTCA, a TAKKE HE MPEJOCTaBISAIOTCA TPETbUM
aunam 0e3 corjlacusi CyObeKTa NEpCOHANbHBIX JaHHBIX M HCIOJB3YIOTCS OIEpaTOpOM
UCKJIIOYUTENBHO JJIi HMCIOJHEHUS YKa3aHHOTO JIOTOBOpa W 3aKIIOYEHHS JOrOBOPOB C
CyOBEKTOM MEPCOHATBHBIX TaHHBIX;

- SIBJISIFOIIMXCS OOIIEIOCTYTHBIMU NIEPCOHAIBHBIMU JIAHHBIMH;

- BKJIIOYAIOIIKUX B ceOsd TOJBKO (paMHIIMM, UMEHAa M OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;

- HEOOXO/IMMBIX B LIEJSIX OJIHOKPATHOIO MPOITyCKa CYObEKTa MEePCOHATBHBIX

JaHHBIX HAa TEPPUTOPHIO, HAa KOTOPOW HAXOIUTCS OIEpaTop, WJIM B MHBIX aHAJIOTHYHBIX
LEJSIX;

- BKJIIOYEHHBIX B HH()OPMAIIMOHHBIE CUCTEMBI IEPCOHANIBHBIX JAHHBIX,

HMEIOLIUE B COOTBETCTBUM € (peiepaabHbIMU 3aKOHAMHU CTaTyC (deepanbHbIX
aBTOMAaTU3UPOBAHHBIX HHPOPMAILIMOHHBIX CUCTEM, a TAKXKE B TOCYAAPCTBEHHBIE
nH(}OPMAaLlMOHHBIE CUCTEMBI IEPCOHAIBHBIX JAaHHbBIX, CO3JaHHbIE B LEJISIX 3aLUThI
0€301MacCHOCTH TOCYIapCTBA U OOIIECTBEHHOTO TIOPSJIKA;

- oOpaOaTbiBaeMbIX 0€3 HCIOJIb30BaHUSI CPEACTB AaBTOMATU3AlMU B COOTBETCTBUU C
¢benepanbHBIMU 3aKOHAMHM WJIM HMHBIMM HOpPMaTUBHBIMU IpaBOBBIMU akTamu Poccuiickoit
denepanun, yCTaHABIUBAIOIIMMHU TPEOOBaHUS K 00eCIIeUeHUI0 0€30MacHOCTH

MEePCOHAIBHBIX JAHHBIX MPU UX 00pabOTKE U K COOIIOICHHUIO MTPaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX.

10.5. Bce, uto He yperynupoBaHO HactosmuM l[losoxennem, omnpenensercs IEUCTBYIOIIMM
3aKoHoaTenbCTBOM Poccuiickoit @enepanuu.



